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Exact/TMS™ Client Overview

The Exact/TMS™ web application contains the following client functionality:

Issued check management (submit issued check files and manual input of issued checks)
ACH positive pay rules management

Check file maintenance (ex: changing check number, voiding a check)

Access to daily exceptions (check and ACH)

Reverse positive pay and partial account reconciliation transaction extracts

Online reporting

Setup additional client users and client user security management

User Login

Welcome to

BAC

BAC Community Bank

Positive Pay System

Welcome to BAC Community Bank's Positive Pay system.

Login

Passwaord:

Login

User Name / Password: User name and password are defined in the User Setup screen. Security access privileges
are assigned to each user.



BA.C POSITIVE PAY

BAC Community Bank Version 7 - Client Guide

Exact/TMS™ Header Icons

The Header Options at the top of the screen give options to enhance or change the system functionality.

 —

The Toggle Menu icon will collapse or expand the System Menu on the left side of the screen.

)
*

Favorites Edit...
\ Click Edit to open a dialog box to select

the favorite actions for the logged in user.

The Favorites icon will allow a list of Favorite actions to be created and saved for future use.

Quick Exception Processing

Check Search
Daily Checks Issued Summary

Issued Check File Processing Log

Edit Favorites

Dreg and drop aclione to save es favorites. Placs them in the onder you would fike 1o sse them in your dropdown menu
All Actions Favorite Actions
Review Checks

Quick Excaplion Processing

Cioss Discard Unsaved Changes Save Changas

The Home icon is used to return to the home splash screen.
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?

A
&

The Help icon is used to open a help document for the current action screen.

The Notifications icon will show if there are messages for the current user.

The Account icon has the following three options.
e Change Password
e Logout
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BAC Community Bank

Exception Processing — Quick Exception Processing

The Quick Exception Processing screen is an efficient method of managing exception item activity. Pay and return
decisions can be made on all items via a single screen.

Hide Exceptions Already Decisioned determines whether
all exception items are displayed or only those in which a
pay/return decision has not been made.

Quick Exception Processing as of 01/24/2017

Processod Excephions:  [Ciount 0) (Ameunt: $0.60

Account It AL
Display Typa; Bath Chack & ACH Excemmons

[ 1w excoptions aiready decisioned

16OTE Tha dafault decision will 58 spplle o acephions Moo daces

Vimw mage O 10060

* The cutined
[F-=T- T
o, 017

low Imags 0 500,00

[ 1]

[ 2 ]

HE -
(4]

= B
< |
o
=

Top Detail

Quick Exception Processing as of 01/24/2017

Arcownt 10 <AL

Display Type

an 3l will b Sp0lan ¥ no decision has besn mace by Ihe cutofl me

OTE Toie default decizion will be applisd i sxcepli

Account ID: Change this to display exceptions for a specific account.

Display Type: The exception display type option can be used to filter the exceptions based on type (Checks, ACH
or Both). This setting is controlled at the customer level (Client Setup).

Hide Exceptions Already Decisioned: Determines whether all exception items are displayed or only those in which
a pay/return decision has not been made.

Cutoff Time: The financial institution defines a daily cutoff time. At that time, an automated Pay/Return decision is
made on all “unresolved items” and corporate users are automatically put in “READ ONLY” mode to prevent any
changes to the automated decision. After Cutoff, corporate users must contact the financial institution to alter the
automated decision.
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Exception Processing — Quick Exception Processing (Continued)

Bottom Detail

IW_WM“MW_
EC Payroll oataR018 82354054 UNAUTHORITED ACH TRANSACTION 121 20R) - eBay Bob Payment

“ BCE Payrol SRS 1.000 54 UNAUTHORIZED ACH TRANSACTIO 51516161 0R] - Quartarly Pay

nHCSP EHAR20E 27711 Dwewes Chaahum FRYEE NAME MISMATCH 1, <hiot acind>

- BCE Payes QERRNS 133601 AMOA ATCHPSYEE NAKME MISMATCH Bssued Amount = 356 01) ok Selactad

n BCE Ops Aot 05182015 16164 PID NOT ED I i 1ot Selacted

“ BCE Exp Acet LE1A2016 PI0 NOT 1SSUED

- BCE Exp Acct 051082078 VOIDED ITEM
BCE Dps Acet o5 15

STALE DATED [TEM

STALE DATED ITEM

81AR01E

neceeum-n

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Paid Date: The paid date for this check or ACH transaction.

Check #: The check number of this item.

Add ACH Rule: If the corporate customer is using the ACH Authorization rules (ACH white list) for ACH positive
pay, financial institutions can optionally allow specific corporate users to add rules on the quick exception
processing screen.

View Image: Clicking on the "View Image" link will display the check image for the selected item. This option is
only available to banks that have licensed the Exact/TMS™ Check Image interface.

Amount: The amount of the item that has been presented for payment.

Issued Payee: The issued payee name for this check. Note: Issued Payee is only displayed if Display Issued Payee
Name is selected in the client setup screen and was included during the issued check file upload.

Exception Type: The reason that the item is on the exception list. The possible exception types are as follows:

DUPLICATE PAID ITEM: The item was previously paid.

PAID NOT ISSUED: The item was never loaded into the system as an issued check.

STALE DATED ITEM PAID: The item is a stale dated check. A check is considered stale dated if the item was
issued prior to the stale dated cutoff date, which is calculated based on parameters defined by the financial
institution.

PREVIOUSLY PAID ITEM POSTED: The item was previously paid.

VOIDED ITEM: The item was previously voided.

ACH TRANSACTION: The item is an ACH transaction that was flagged as an exception by the ACH Filter
rules defined for the account. Note: For ACH exceptions, the ACH Standard Entry Class Code, Originating
Company ID and Debit or Credit (DR/CR) are displayed in the exception description.

Decision: Check the box to indicate if the item should be paid or returned.

Reason: The reason for the pay/return decision. If no reason has been selected, the field is displayed as <Not
Selected>.
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Transaction Processing — Issued Check File Submission

The Submit Issued Check File screen is used by clients to upload issued check files to the financial institution.

Submit Issued Check File

Select a file to process:
Enter a file path and name, or
- browse to the location of the
| Choose File | No file chosen ———— issued check file

Step 1. Select a file to process.

: ; The File Processing Type
Step 2. Input details about the file. / represents the file format that
L_ has been defined for the

AccountID: |BCE De;ﬁ-ﬁéco'h g clients’ issued check file.

File Processing Type: | BCE Standard v The list is limited to the file
’ ) format(s) assigned to the client

by the financial institution.

Step 3. Click the "Process File" button.

s

Click Process File to upload
the file to the bank

To view additional details regarding the file, click on the status column. For example, to view the exceptions on a
file that has a result of Processed with Exceptions, click on the ‘Processed with Exceptions’ link.

Results: Rejected =)

Invalid value in date field (25248,10:MMDDYYYY)

Client/Account ID: The Client/Account ID associated with the issued checks contained within the file. This
Client/Account ID is displayed in place of the account number on screens within the system and in emails generated
by the system. The label used for this field (typically “Client ID” or “Account ID”) throughout the system is defined
by the financial institution.
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Transaction Processing — Issued Check File Submission (Continued)

Note: If an issued check file contains items for multiple accounts, select any of the Client ID’s represented
within the file.

File Processing Type: Indicates the format of the issued check file.

Items in File: The number of checks in the file. This number is used for validation during file processing. If the
number entered does not match the actual number of items in the file, the file will be rejected. Note: If the field is
disabled, the number of items in the file is not required or is included in the file. This is defined during the file
mapping process.

Dollar Amount in File: The total dollar amount of checks in the file. This number is used for validation during file
processing. If the number entered does not match the actual amount of items in the file, the file will be

rejected. Note: If the field is disabled, the dollar amount in the file is not required or is included in the file. This is
defined during the file mapping process.

Issued Date: If the issued check file does not have an issued date within the file, the must be enter when the file is
uploaded. Note: This is defined during the file mapping process.

Once a file is uploaded and processed, a window will be displayed indicating the processing status. If the file has not
processed within 30 seconds a message is displayed informing the customer that an email will be sent indicating the
file processing status. The file processing status can also be checked online using the Issued Check File Processing
Log screen. The following is a list of the possible processing statuses:

Unprocessed: The file has been uploaded, but has not yet been processed.
Processed: The file was processed successfully.
Processed with Exceptions: The file was processed successfully, but duplicate checks were not loaded.
Rejected: The file was rejected due to one of the following reasons:
e A mismatch between the number of items/amount entered on the screen and the number of
items/amount contained in the file
e  The file format did not match the format selected
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Transaction Processing — Add New Issued Check

The Add New Issued Check screen is used if a check was manually written or was otherwise not included in the
electronic issued check file that was submitted to the financial institution. Any checks entered on this screen in one
setting will be displayed below.

Add New Issued Check
Account ID: | BCE-Exp Acct ] Check Number: [157896] |
Amount: [300.00 | Issued Date: |10/06/2016 |
Issued Payee: |J0n Smith |
Notes:
512 characters left.
[ Auto-Increment Check Number
Add Check
[ [ Accountd Check Number issued Date | _Issued Payee
BCE-Exp Acct 157894 $100.00 10/06/2016 Jon Doe Issued Check
E BCE-Exp Acct 157895 $200.00 10/06/2016 Jane Doe Issued Check to Jane Doe
Total: $300.00

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Check Number: The check number of this item.

Amount: The amount of the check.

Issued Date: The issued date for this check.

Issued Payee: The issued payee name for this check. Note: Issued Payee is only displayed if Display Issued Payee
Name is selected in the client setup screen.

Notes: Notes for this issued check. Note: Notes is only displayed if Display Notes is selected in the client setup
screen.

Auto-Increment Check Number: Checking this box will increment the check number by one after each check
submission.

10
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Transaction Processing — Review Checks

The Review Issued Checks screen displays all issued checks for the selected Client/Account ID. This includes
outstanding issued items, paid items, and exceptions.

The Client/Account ID determines the
account displayed. Changing this
selection will refresh the screen.

Review Checks

Account (D | BCE Ops Accr

Coure: 41 280) (Amaunt: $100 5,051

2

158018 CAARONE  vaga 173728474 7258

i
BCE Dps Acct "

egeaacaeseeee

If a large number of items are
present, multiple pages will exist.

The following columns appear on the Review Issued Checks screen:

Status: Icons representing the status of the transaction. By clicking on the Show Key link in the top-right portion of
the screen, a legend displaying the description of each status icon is displayed. The possible statuses represented by
an icon are as follows:

@ Ex ; Exception: Displayed on items that are flagged as exceptions by the system.
xception Paid: Displayed on items that have been previously paid.
" Paid Stop Payment: Displayed for checks that have been stopped with a stop

* Stop Pavment payment. - . .

= Reversal: Displayed on items that have been paid and reversed.
R Reversal Void: Displayed on items that have been voided.
0 Void Blank: No icon indicates that the item is an outstanding check.

11
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Transaction Processing — Review Checks (Continued)

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”")
throughout the system is defined by the financial institution.

Issued Date: The issued date for this check. On Paid Not Issued exceptions, the paid date is defaulted into the
issued date field.

Paid Date: The paid date for this check.
Check #: The check number of this item.
Amount: The amount of the check that has been presented for payment.

Issued Payee: The issued payee name for this check. Note: Issued Payee is only displayed if Display Issued Payee
Name is selected in the client setup screen.

12
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Transaction Processing — Review Checks (Display Details)

When the Display link is clicked, detailed transaction information is displayed. Nete: The status of the item, the
user’s security rights, and security parameters defined by the financial institution control the fields are available for
editing.

| Review Checks |

AccountID; |BCE Dep Recon

2 (Amunt: $2,872 30

Hie

Addstional Notes:

L W

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”")
throughout the system is defined by the financial institution.

Check Number: The check number of this item.
Amount: The amount of the check that has been presented for payment.
Issued Payee: The issued payee name for this check.

Issued Date: The date this item was issued. On Paid Not Issued exceptions, the paid date is defaulted into the
issued date field.

Decision: The decision that has been applied to this exception. If no decision has been applied, the field is displayed
as <Not Selected>.

Date Reconciled: The date the system was reconciled within the system in the Check Reconciliation Summary
screen. This field is not editable.

Paid Date: The date the item was posted/paid.

Return Reason: The reason for the pay/return decision. If no reason has been applied, the field is displayed as
<Not Selected>.

Trace Number: A unique transaction ID number that is generated by the core processing system.

Date Stop Request: If the client requested a stop payment on the item, the date that the stop was requested is
displayed.

Void Date: If the item has been voided, the void checkbox is checked; otherwise, the checkbox is blank.

Notes: Freeform text field that allows the client to add notes to this item.

13
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Transaction Processing — Review Checks — Display Details (Continued)

Submission Type: Indicates how the item was originally loaded into the system. The following values may be
displayed:

E-file: Indicates that the item was electronically loaded from an issued file.
Manual: Indicates that the item was not electronically loaded from an issued file. The item was either manually
input through the Add New Issued Check screen or the item was added by the system during the nightly update.

Stop Pay Status: Indicates whether a stop payment has been placed on the item. The following values may be
displayed:

None: Indicates the client has not requested that the item be stopped.

Requested: Indicates the client has requested that the item be stopped, but the bank has not applied the stop
payment to the system.

Applied: Indicate the client has requested that the item be stopped and the bank has applied the stop payment
request to the system.

Item Stopped: Indicates the client has requested that the item be stopped and the item was already presented for
payment and stopped by the bank.

Reversal: Indicates if the item was reversed.

14
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Transaction Processing — Void a Check

The Void Check screen is used to void an issued check on the client’s account.

Void a Check

Step 1. Enter check information

Account ID: | ECE Payroll ¥
Check Number: |10006
Check Amount: |590 01

Issued Date: 03\08\2018
Step 2. Click the "Find Matching Check" button o find the check
Find Matching Check

Step 3. Veniy the chack that will be voided.

BCE Payroll 10006 580.01 D3/0a2016

Step 4. Click the "Void Check" button to complete the void process.

Void Check

Note: Voids are retained within the system for 80 days after an item has been voided.

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Check Number: The number of the issued check.

Check Amount: The amount the check was written for.

Issued Date: The date the check was issued.

Note: All three fields are required to void a check.

15
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Transaction Processing — Check Search

The Check Search screen is used to search for specific transactions using dynamic selection criteria.

Selection Screen:

Check Search

Client:  Big City Electric

AccountID: #1| v|
#2 v
#3| v
Start End
Issued Date:
Paid Date:

Check Number:
Check Amount:

Issued Payee:

Transaction Status; | <All Transaction Statuses= v
Stop Pay Status: | =All Sﬁ:p Fiaé' Statuses= v
Decision; | <All Decisions= v

Reason: |=All Reasons= v

Produce Report

Mote: Transaction history is retained within the system for 890 days after an item has paid.

Client/Account ID: Optionally select a specific account. If no accounts are selected the system will search through
all available accounts assigned to the corporate user.

Issued Date: The Issued Date is used to search for transactions based upon the issued date of checks. A date range
may be entered using the Start and End date fields. If searching for a specific date, enter the date in both the start
and end date fields.

Paid Date: The Paid Date is used to search for transactions based upon the date the item was posted. A date range
may be entered in the Start and End date fields. If searching for a specific date, enter the date in both the start and
end date fields.

Check Number: The Check Number is used to search for transactions based upon check numbers. A range of
check numbers may be selected by entering both a Start and End check number. If searching for a single check,

enter the check number in the start field (the end field may be left blank).

Check Amount: The Check Amount is used to search for transactions based upon a specific dollar amount or dollar
range. If searching for an exact amount, enter the amount in the start field (the end field may be left blank).

16
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Issued Payee: The Issued Payee field is used to search by issued payee.
Transaction Processing — Check Search (Continued)

Transaction Status: To search for checks based upon the status of the check, select a status from the list. The
following statuses are available:

Issued and Not Paid: Lists outstanding issued checks.

Issued and Paid: Lists paid checks.

Current Exceptions: Lists today’s exceptions.

All Exceptions: Lists exceptions from today and from previous days.
Void: Lists voided checks.

Stop Pay Status: To search for checks in which a stop pay request has been issued, select a stop pay status from the
list. The following stop pay statuses are available:

Requested Stop Pay: The stop payment request has been requested but has not been applied by the bank.
Requested and Placed: The bank has applied the stop payment.
Item Stopped and Returned: The item was presented for payment and stopped by the bank.

Decision: To search for exceptions based upon the pay/return decision, select a decision from the list.
Reason: To search for exceptions based upon the reason that was selected, select a reason from the list.

Results Screen: ( Click Display to view \

| Check Search detailed information
about a check.

(E

BCE Exp Asct AET201H QB0 Ve Enage  BETTI0 39547 Harper Marin

e  Once the Transaction Search criteria are submitted, all transactions that
match the criteria will be displayed.

e Ifalarge number of items meet the search criteria, multiple pages will exist.

The following columns appear on the Check Search screen:

Status: Icons representing the status of the transaction. By clicking on the Show Key link in the top-right portion of
the screen, a legend displaying the description of each status icon is displayed. The possible statuses represented by
an icon are as follows:

& Fx : Exception: Displayed on items that are flagged as exceptions by the system.
xception Paid: Displayed on items that have been previously paid.
" Paid Stop Payment: Displayed for checks that have been stopped with a stop

s Stop Payment payment, - . .

i Reversal: Displayed on items that have been paid and reversed.
R Reversal Void: Displayed on items that have been voided.
o Void Blank: No icon indicates that the item is an outstanding check.

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in

17
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emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

18
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Transaction Processing — Check Search (Continued)

Issued Date: The issued date for this check. On Paid Not Issued exceptions, the paid date is defaulted into the
issued date field.

Paid Date: The paid date for this check.
Check #: The check number of this item.
Amount: The amount of the check that has been presented for payment.

Issued Payee: The issued payee name for this check. Note: Issued Payee is only displayed if Display Issued Payee
Name is selected in the client setup screen.

19
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Transaction Processing — Paid Check Search

The Paid Check Search screen is used to search for specific transactions using dynamic selection criteria.

Selection Screen:

Paid Check Search

Client: Big City Electric

AccountID: #1 |
#2 b
#3| v
Start End
Paid Date:
Check Number:
Check Amount:

Issued Payee:

Produce Report

MNote: Transaction history is retained within the system for 90 days after an item has paid.

Client/Account ID: Optionally select a specific account. If no accounts are selected the system will search through
all available accounts assigned to the corporate user.

Paid Date: The Paid Date checkbox is used to search for transactions based upon the date the item was posted. A
date range may be entered in the Start and End date fields. If searching for a specific date, enter the date in the start
date field.

Check Number: The Check Number checkbox is used to search for transactions based upon check numbers. A
range of check numbers may be selected by entering both a Start and End check number. If searching for a single
check, enter the check number in the start field.

Check Amount: The Check Amount checkbox is used to search for transactions based upon a specific dollar
amount or dollar range. If searching for an exact amount, enter the amount in the start field.

Issued Payee: The issued payee name for this check.

20
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the report selection screen.

Results Screen:

Transaction Processing — Paid Check Search (Continued) - .
[Chck on "Back to Filter" to return to

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”")
throughout the system is defined by the financial institution.

Issued Date: The issued date for this check. On Paid Not Issued exceptions, the paid date is defaulted into the
issued date field.

Paid Date: The paid date for this check.
Check #: The check number of this item.
Amount: The amount of the check that has been presented for payment.

Issued Payee: The issued payee name for this check. Note: Issued Payee is only displayed if Display Issued Payee
Name is selected in the client setup screen.

21
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Transaction Processing — ACH Transaction Search

The ACH Transactions Search screen is used to search for specific transactions using dynamic selection criteria.

Selection Screen:

ACH Transaction Search

Client: Big City Electric

AccountID: #1| v
#2| v
#3| v
Start End
Paid Date:
Input Date:

Transaction Amount:
SEC Code: | ALL - All Standard Enfr}- Class Codes v
Company ID:

Transaction Description:

Transaction Status: | =All Transaction Statuses= r
Decision: =All Decisions= v
Reason: | =All Reasons= v

Produce Report

Mote: Transaction history is retained within the system for 90 days after an item has paid.

Client/Account ID: Optionally select a specific account. If no accounts are selected the system will search through
all available accounts assigned to the corporate user.

Paid Date: The Paid Date is used to search for transactions based upon the date the item was posted. A date range
may be entered in the Start and End date fields. If searching for a specific date, enter the date in both the start and
end date fields.

Input Date: The Input Date is used to search for transactions based upon the input date of the transaction. A date
range may be entered using the Start and End date fields. If searching for a specific date, enter the date in both the
start and end date fields.

Transaction Amount: The Transaction Amount is used to search for transactions based upon a specific dollar
amount or dollar range. If searching for an exact amount, enter the amount in the start field (the end field may be

left blank).

SEC Code: To search for transactions based upon the ACH Standard Entry Class (SEC) code, select an SEC Code
from the list.
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Transaction Processing — ACH Transaction Search (Continued)

Company ID: To search for transactions containing a specific ACH originating company identification number,
enter the company ID value.

Transaction Description: To search for transaction based upon the partial or full transaction description text, enter
the partial or full description text.

Transaction Status: To search for ACH transactions based upon the status, select a status from the list. The
following statuses are available:

Current Exceptions: Lists today’s exceptions.
All Exceptions: Lists exceptions from today and from previous days.

Decision: To search for exceptions based upon the pay/return decision, select a decision from the list.

Reason: To search for exceptions based upon the reason that was selected, select a reason from the list.

P
Results Screen: Click Display to
view detailed

ACH Transaction Search information about a

transaction.

e Once the Transaction Search criteria are submitted, all transactions that
match the criteria will be displayed.
e Ifalarge number of items meet the search criteria, multiple pages will exist.

The following columns appear on the ACH Transaction Search screen:

Status: Icons representing the status of the transaction. By clicking on the Show Key link in the top-right portion of
the screen, a legend displaying the description of each status icon is displayed. The possible statuses represented by
an icon are as follows:

Exception: Displayed on items that are flagged as exceptions by the system.
Paid: Displayed on items that have been previously paid.

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system.

Paid Date: The paid date for this transaction.

ACH Company ID: The originating ACH Company’s identification number.
ACH SEC: The ACH standard entry class.

DR/CR: Indicates if the transaction is a debit or credit.

Transaction Amount: The amount of the ACH transaction that has been presented for payment.
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Transaction Description: The description of the ACH transaction.
Transaction Processing — Reverse Positive Pay/Transaction Extract

The Reverse Positive Pay/Transaction Extract screen provides the client with an electronic file of paid checks to
process (update) within another system. The format of the file is defined at the client level. Once complete, the file
and report are automatically displayed at the bottom of the screen. To save an extract file to a local workstation or
network drive, click on the File / Save menu option while viewing the file, or, right click on the View File link and
select Save Target As.

Note: An item may only be extracted once.

Reverse Positive Pay Exiract (CSV - Paid Checks Only)

Step 1. Selecla “AccountID” and "Extract through date”.

AccountiD: | BCE Ops Acct v
Extract from date: | (optionaly

Extract through date: 03092016

Step 2. Click the "Creata File and Report” bution

Credie Flie and Report

Step 3. View Report or Fite By Clicking on Links in Grid Below.

1 BCE Ops Acct View File View Repart 09/20/15 1000 AM 37473 Femove
= BCE Ops Acct View File View Report 08/20/15 10:00 AM 37479 Remove

BCE Ops Acct View File View Report 08/20/1509.59 AM 35861 Femove

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Extract from date: The extract from date is an optional field. By default the system will extract all items that have
not been previously extracted.

Extract Thru Date: The date through which posted items are included in the extract file.
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Transaction Processing — Reverse Positive Pay/Transaction Extract Report (Continued)

INST

w53

B R R

U= I R B o R

18
11
12
13
14
15

SYSTEM: 83/09/16 9:58 AM

CHECK #

CLIENT: Big City Electric

1451183
1457698
1557768
1579165
1589873
1689562
1613828
1619664
1628138
1628926
lo2oe041
1629885
163@e37
163@730
1633463

CENTRIX BANK

TRANSACTION EXTRACT REPORT

ACCOUNT ID: BCE Ops Acct

PATID DATE
B7/@85/281s5
B6/24/2815
B8/16/2015
89/13/2015
87/13/2815
B6/24/2815
87/19/2815
87/89/2815
B7/@9/281s5
B6/24/2815
87/e8/2015
87/15/2815
86/29/2815
87/27/2015
B6/38/2015

RUN DATE: @3/89/16

PROCESSED THRU: @3/@9/16

FILE
NAME: BCEOpsAcct 2160388 _894946.csv

DR/CR REFERENCE
5.85 DR 88312330
8.18 DR B@@sleco
185.78@ DR 80310860
12a.@e0 DR 22400890
42.68 DR 22808160
2.18 DR BB246250
52.88 DR 48281838
219.88 DR Be@s7199
6.97 DR 7edeless
44.83 DR 80246240
21.25 DR s@246708
156.03 DR g@221060
687.58 DR 22878380
272.80 DR Baas4600
185.86 DR 80816720
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Transaction Processing — Transaction Extract Multiple Accounts

The Transaction Extract Multiple Accounts screen provides the client with an electronic file of paid checks to
process (update) within another system. The format of the file is defined at the client level. Once complete, the file
and report are automatically displayed at the bottom of the screen. To save an extract file to a local workstation or
network drive, click on the File / Save menu.

Reverse Positive Pay Multi Accts (CSV - Paid Checks Only)

Step 1. Select at least one "Account ID” and "Extract from and through dates”

Avaldable i
AccountID: FoE Diep Recon
BCE Exp Acct -
BCE Ops Acct -
e Add All
BCE Payroll

Remave All

Euxtract from date: 03082015

Extract through date: [EN2046

Step 2. Click the "Create Fie” button

Cregie File

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Extract from date: The date from which posted items are included in the extract file.

Extract Thru Date: The date through which posted items are included in the extract file.
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Transaction Processing — ACH Reporting Files

The ACH Reporting Files screen provides the client with downloadable files containing ACH transactions, returns,
notice of change (NOC) or EDI detail from corporate ACH payments. The files available and the format of each file
are defined in the report specifications by the financial institution. To save an ACH Reporting file to a local
workstation or network drive, click on the File / Save menu option while viewing the file, or, right click on the
download link and select Save Target As. This screen is only available to banks that have licensed the Exact/ ARS™
ACH reporting system.

cesseagae (11212016 |- 11212015 | (R

]
BN = cay M08 0120081 Pl 167 k5
| 2 R AR08 012047 PN
El = . 12112016 01:20:41 P
TESTY POF - Summary Listng L] 11212016 012041 P
| & Rea ns Dowrioas TZA2018 012041 PN

From / Thru Date: The date range for which ACH reporting files displayed.

Report Description: The description of ACH reporting file as defined by the financial institution.
File Type: The format of the file. Types include: XML, PDF, NACHA, CSV, EDI, XLS and XLSX.
Date Created: The date the report was created.

File Size: The size of the file (in kb).
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Stop Payments — Remove Stop Payment Request

The Remove Stop Payment Request screen is used to remove a stop payment request that has been made through the
positive pay system.

Remove Stop Payment Request

Step 1. Search for requested stop payments.
Client: Blg Cut_y E-Iet._tﬁc r
Account ID: | BCE Payraoll b

Check Number: 10006

Step 2. Verify requested stop payments to be removed

Remove Stop Payment Check # Check Amount

L 10006 590.01 03/08/2016

Step 3. Remove the stop payment request,

Remove Stop Payment Request

Client: The name of the client.

Client/Account ID: The account on which the stop payment was to be applied. The Client/Account ID is the
nickname or description that identifies this account to the customer. This Client/Account ID is displayed in place of
the account number on screens within the system and in emails generated by the system. Note: The label used for
this field (typically “Client ID” or “Account ID”) throughout the system is defined by the financial institution.

Check Number: The check number that was requested to be stopped.
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Stop Payments — Review Stop Payment Items

The Review Stop Payment Items screen is used to view all checks that are currently marked as stop pay items.

Review Stop Payment ltems

Accownt ID: | BCE Exp Acct Ghow Key

(Count: 24) (Amount §7, 721,66}

Mote: This report lists all utsanding issued chacks Sat match tn currant stop payments

e | s | [
- ® BCE Exp Attt DUZBRE 238225 0245 Jok3 Jobeison

- ® BCE Exp Actt 01142016 34538 160552 E%aMann

- F BCEExp Acct U416 a34028 49056 United Paicel Seiice

- ® BCE Exp Actt @205 813041 4748 Chice Das Dinpay
- F BICE Eip Acct DBA301E 796757 15708 FeeEx

- ® BCE Exp Acet 072015 787572 13785 Jotnsan & Johnson
- ® BICE Exp et o4r2X2015 785394 12160 Appbs Computer / Diptay

Click Display to review details of the
issued check for which the stop
pavment has been applied.

Review Stop Payment Items (Display Details)

I Review Stop Payment ltems I

AccountiD:  BCE Ops Acct

Mate: This report liste sl Sutstanding issusd checks thal Maich 19 cuften shop payments

BCE Ops Ak 1688TET S6000  Kimberly Moore Hide

Accolnt 0 hd Check Number: 028 Amount:

Iagund Payss: simbly Misor Iusised Dute: DDA Deciban:
Date Reconcied:  04/05/2010 Paid Date: Return: Reason:
Trace Mumber: 0 Date Stop Req.: 0372018 Vaid Date:

Adanional Notes:

Update:

1204208 VGRREZ 20T40 Duedsl Whits

The ability to change item details is
controlled by security.

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Check Number: The check number of this item.

Amount: The amount of the check that has been presented for payment.

Issued Payee: The issued payee name for this check.

Issued Date: The date this item was issued. On Paid Not Issued exceptions, the paid date is defaulted into the
issued date field.

Decision: The decision that has been applied to this exception. If no decision has been applied, the field is displayed
as <Not Selected>.
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Stop Payments — Review Stop Payment Items (Continued)

Date Reconciled: The date the system was reconciled within the system in the Check Reconciliation Summary
screen. This field is not editable.

Paid Date: The date the item was posted/paid.

Return Reason: The reason for the pay/return decision. If no reason has been applied, the field is displayed as
<Not Selected>.

Trace Number: A unique transaction ID number that is generated by the core processing system.

Date Stop Request: If the client requested a stop payment on the item, the date that the stop was requested is
displayed.

Void Date: If the item has been voided, the void checkbox is checked; otherwise, the checkbox is blank.

Notes: Freeform text field that allows the client to add notes to this item.

Submission Type: Indicates how the item was originally loaded into the system. The following values may be
displayed:

E-file: Indicates that the item was electronically loaded from an issued file.
Manual: Indicates that the item was not electronically loaded from an issued file. The item was either manually
input through the Add New Issued Check screen or the item was added by the system during the nightly update.

Stop Pay Status: Indicates whether a stop payment has been placed on the item. The following values may be
displayed:

None: Indicates the client has not requested that the item be stopped.

Requested: Indicates the client has requested that the item be stopped, but the bank has not applied the stop
payment to the system.

Applied: Indicate the client has requested that the item be stopped and the bank has applied the stop payment
request to the system.

Item Stopped: Indicates the client has requested that the item be stopped and the item was already presented for
payment and stopped by the bank.

Reversal: Indicates if the item was reversed.
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Stop Payments — Request Stop Payment

The Request Stop Payment screen is used to request that a new stop payment be applied to a specific check number.
An automated email is sent to the financial institution to notify them of the request.

Request Stop Payment

Step 1. Enter stop payment criteria.

Account ID: | BCE Dep Recon v
Check Number: |10006
Check Amount: 590.01
Issued Date: |08/08/2016
Issued Payee: |Jane Smith

Stop Reason: | Lost v

Step 2. Click the "Find Matching Check" button to find checks that match the stop payment criteria.

Find Matching Check

Step 3. Verify the check that the stop payment will be appiled to.

BCE Dep Recon 10006 590.01 08/08/2016

Step 4. Click the "Apply Stop Payment” button to apply the stop payment.

Apply Stop Payment

*** Stop Payment Disclaimer text is defined in the System Setup ***

Please have your exceplions decisioned by 11:00 AM CST.

Client/Account ID: The account on which the stop payment is to be applied. The Client/Account ID is the
nickname or description that identifies this account to the customer. This Client/Account ID is displayed in place of
the account number on screens within the system and in emails generated by the system. Note: The label used for
this field (typically “Client ID” or “Account ID”’) throughout the system is defined by the financial institution.

Check Number: The check number to be stopped.

Check Amount: The amount of the check to be stopped.
Issued Date: The issued date of the check to be stopped.
Issued Payee: The issued payee of the check to be stopped.
Stop Reason: The reason the check is to be stopped.
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Stop Payments — Current Stop Payment Requests

The Current Stop Payment Requests screen displays all of the current stop payment requests on the account. This
includes requests entered by the client through Exact/TMS™ and requests entered by the financial institution
through other systems (i.e. core processing system).

Requestod and Placed “Bank®
Aenuested snd Blaced “Bank*
Requested and Placed “Bank*

| 1
N -
| 2 K
N -
| B
Il -
|5 K
A -
| & K
KR
[ 1]
| 2]
IEEN =

Client/Account ID: The account on which the stop payment is to be applied. The Client/Account ID is the
nickname or description that identifies this account to the customer. This Client/Account ID is displayed in place of
the account number on screens within the system and in emails generated by the system. Note: The label used for
this field (typically “Client ID” or “Account ID”) throughout the system is defined by the financial institution.
Check Number Start: The starting number of a check that has a stop payment request.

Check Number End: The ending number of a check. This field differs from the starting amount if a range of checks
have a stop request against them.

Check Amount Start: The starting amount of the check.

Check Amount End: The ending amount of the check. This field differs from the starting amount if a range of
checks have a stop request against them.

Issued Date: The issued date for this check.

Status: The status of the stop request.

User Input: The user that requested the stop payment request.
Issued Payee: The issued payee of the check.

Reason: The reason the check has been stopped.
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Transaction Reports — All Checks

The All Checks Report filter screen generates an on-line report using dynamic selection criteria. Select items by
Issued Date, Paid Date, Input Date, Exception Date or Issued Payee. Optionally select items that meet a specific
pay/return decision or return reason.

Selection Screen:

All Checks
Client: Big City Electric
AccountID: z1 v
#2 ¥
# v . .
- - Optionally chose specific accounts to
Issued Date: be included in the report. By default,
Paid Date: all assigned accounts are included in
I the report.
Exception Date:

Issued Payee:

Decision: | =All Derisions= ki
Reason: <All Rezsons™ v
Include Reversals: Mo T
Produce Report

Hote: Transaction history is retained within the system for 90 days after an Item has pald.

The report can be printed or exported Click on "Back to Filter" to return to
to Excel by clicking on the buttons. the report selection screen.

Results Screep—

il [ eacxiarae |

All Checks [17)

N I S N L S S 7 TR

BN = cop Recon ] $500.00 Andrea tssued
R o= vep Recon 123 $10000 EmmaDavs Issund
BER o= oap Rscon 5678 520000 Danial Daws. In5usd
W o Dep Rocon 1THE SA000° Amaco 10092015 I55ued
BB 5= oep Recon 12345 512000 O0Flus MRS 0SB0 Issusd
[ Gcs osr Recon 12347 S5050° Roling Fire 015 055015 lssusd
R 5c= Dep Recon 12343 $160.25 Gerakd Famarice ; 5ENE016 Fald
R Gcs e Recon 12348 38070 lasised
BN Gc= oo Recon 12350 547005 Te 5 Vi
BN &cs Deo Recon 56564 $100.00 7 OSE0Z016 (M) lssued
Rl o= Dep Recon 2837 $100.00 - Olvia White 0ETR01E 0520095 (M) lssusd
EER 5= oep Recon 123445 530000 M 0872016 OSR0R016 M Issued

L 5

Selection Criteria:

Client: Big City Electnic
Aecount I BCE Dep Recon

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”")
throughout the system is defined by the financial institution.
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Transaction Reports — All Checks (Continued)

Check Number: The check number of this item.

Check Amount: The amount of the check that has been presented for payment.
Issued Payee: The issued payee name for this check.

Issued Date: This is the date the check was issued.

Paid Date: The paid date for this check.

Input Date: The date the issued item was entered into the system. Note: The date is followed by (M) if the check
was not loaded via an issued file upload, which means it was entered into the system in some other

manner. Examples would be a check being manually input by a user, or a paid not issued exception item that is
paid.

Status: The current status of the check.

Stop Payment: Displayed for checks that have been stopped with a stop payment.
Exception: Displayed on items that are flagged as exceptions by the system.
Paid: Displayed on items that have been previously paid.

Void: Displayed on items that have been voided.

Void (A): Indicates that the item was automatically voided.

Issued: Indicates that the item is an outstanding check.
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Transaction Reports — Outstanding Issued Checks

The Outstanding Issued Checks report filter screen allows the user to create an outstanding issued checks report
using dynamic selection criteria. Select items by Issued Date, Input Date, Outstanding as of Date or Issued Payee.

Selection Screen:

Outstanding Issued Checks
Optionally chose specific accounts to be
included in the report. By default, all
assigned accounts are included in the
report.

Client: Big City Electric

Account [D; 1
£2| v

#3|
Start End
Issued Date:
Input Date:
As of Date;
Issued Payee:

Produce Report

The report can be printed or exported Click on "Back to Filter" to return to the
to Excel by clicking on the buttons. report selection screen.

Results Screen:

DOutstanding lssued Checks (10§

I5s00d Datn

BN ©cE oep Recon ] $500.00 Anorea 0SNG 05152016 (M)
Bl oo oepRecon 1234 $10006 EmmaDavs OTOTONE OSQOR01E (M)
BBl e oeRecon 5678 $200.00 Danigi Daas 0772018

N ece oep Recon 126 SH000 Amace MOS201E

BBl e oepRecon pratt] £12000 Oil Plus 10082015

I e oepRecon 1247 $6050 Ralling Fite

Il ce oecRecon 12340 38070 Pavick Fizgersid 051502018
BN eceoepRecon 56548 £100.00 Alesa Wete OS2O2018 (M)
BN Gce oep Recon 82837 £100.00 ihea Wit OSCOR01E (M)
N Ece Oep Recon 122446 $300.00 3 DOMTZONN SO0 (M)

Selection Criteria:

Clent: Eig Ciy Elecric
Accoent I0x BCE Dep Recon

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Check Number: The check number of this item.

Check Amount: The amount of the check that has been presented for payment.

Issued Payee: The name of the issued payee for this check.

Issued Date: This is the date the check was issued.

Input Date: The date the issued item was entered into the system. Note: The date is followed by (M) if the check
was not loaded via an issued file upload, which means it was entered into the system in some other

manner. Examples would be a check being manually input by a user, or a paid not issued exception item that is
paid.
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Transaction Reports — Daily Issued Checks Summary

The Daily Issued Checks Summary report is an easy way to see how many checks were issued on any given day and
their totals. The dynamic selection criterion allows the user to fine tune the report to their specific needs. This
includes both manually loaded checks and checks uploaded through an issued check file.

Selection Screen:

Daily Checks Issued Summary
Optionally chose specific accounts to be
included in the report. By default, all
assigned accounts are included in the

Client: Big City Electr:

Account 1D #9

2 2 report.
:u /
Start End
Issued Date: DEMERDIE 0A0E/20168

Produce Report

The report can be printed or exported to Excel by
clicking on the buttons. Additionally, the issued ~ [[Click on "Go Back" to return to the report
date criteria can be changed without going back to selection screen.

the selection screen.

Results Screen:
QRTINS | = OROBE01S ==

Dy Checks Isswed Summary (4)

0! BCE Dep Recon
0TR22016 BCE Exp Acct

0TRTR01E BCE Dep Recon
oTHOIZNTE BCE Dep Racon

5400090
$130000
5300.00
$100 0

Sedection Crilesiac

Client: Big City Edecric

Issued Date: The date the checks were issued.

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”")
throughout the system is defined by the financial institution.

Check Count: The number of checks issued.

Check Amount: The total amount of the checks issued on the specified date.
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Transaction Reports — Paid Checks

The Paid Checks report filter screen allows the user to create a report of paid checks using dynamic selection
criteria. Select items by Issued Date, Paid Date, Input Date or Issued Payee.

Selection Screen:

Paid Checks

Optionally chose specific accounts to be
included in the report. By default, all
assigned accounts are included in the
report.

Client: Big City Electne

Acecount 1D: #1| v |

#l v
Start End
Issued Date:
Paid Date:
Input Date:
|ssued Payee:
Include Reversals: Mo v

Produce Reparl

MNote: Transaction history |5 retained within the system for 20 days after an item has paid.

The report can be printed or exported Click on "Back to Filter" to return to the
to Excel by clicking on the buttons. report selection screen.
Results Screen:

L T
1 Y ———
T i [ G | Gegmem ] esivew | e | wwow | e |
|+ EEE [ S201887 Daniel Davs 0442016 D4AA2016  04AS2075 M)
| ¢ st 88736 $5000.00 Microson 10122015 104122015
| 1 san2 $4B500  Lily Hanis 120712018 12132015
— BCE Payrol 85210 $175.00 Michael Wiliarms 1H22018
B s Fanon 80376 $1089 HamperMoom oIR8 U015
B cce ravon Bt 400,00 Microson D11ER016 1NEZ018
BEN s raon 83458 S400,00 Danel Wihite DAZTR016 OHZT2016
B ece P LT SS000 Piger wite 02012076 2012016
N cceranon 89500 $I7.00 Costos Whelssale 02012 02012015
| 10 [EE 88500 $12500.00 Berkahire Haltuway o 02012016
I ce Pagon 0521 $4537891 Fred Jonos 12012018

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Check Number: The check number of this item.

Check Amount: The amount of the check that has been presented for payment.

Issued Payee: The issued payee name for this check.
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Transaction Reports — Paid Checks (Continued)
Issued Date: This is the date the check was issued.

Paid Date: The paid date for this check.

Input Date: The date the issued item was entered into the system. Note: The date is followed by (M) if the check
was not loaded via an issued file upload, which means it was entered into the system in some other
manner. Examples would be a check being manually input by a user, or a paid not issued exception item that is paid
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Transaction Reports — ACH Transactions

The ACH Transactions report filter screen allows the user to create a report of ACH transactions for a specific date
range. If no date range is defined, all ACH transactions currently stored within the system are displayed. Report
may be filtered by Paid Date, SEC Code or Company ID.

Selection Screen:

ACH Transactions

Optionally chose specific accounts to be
included in the report. By default, all

Client: Big Ciy Eleciric

Account ID: z1 ¥ . . .
2 Y assigned accounts are included in the
#3 v
) report.
Start End
Paid Date:
SEC Code:  ALL - All Standard Entry Class Gordes v
Company ID:

Produce Reparl

HNote: Transaction histery is retained within the system for 80 days after an item has paid.

clicking on the buttons. Additionally, the paid Click on "Back to Filter" to return to the
date criteria can be changed without going back to report selection screen.
the selection screen.

The report can be printed or exported to Excel by [

Results Screen:
=N - -
T N 30 . . B I B— I LR

ceo $460.7.

1
W 5o Oep Recon

B ccc e e
| 5 A
BCE E¥p Accl
| 5 = |: 1 Aect
I oo s
| 7 e
B cceep s
W s e e
N Ecs e soat
| 1 ]

2370m 01322

coo
coo
coo
cco
coo
cco
coo
coo

oo

DR
CR
CR
CR
CR

DR
CR
CR
CR

5743244481
5112734
52514086
§$1.20038
$1501 18
$2820 52
$4.506,71
288,50
§1357 58
827781805

AMERICAN EXPRESSSETTLEMENT
ADP PAYROLL FEESIDP . FEES
AMERSCAN EXFRESS/EE
USPS PARCEL FRT?
USPS PARCEL
AMERICAN EXPRESSSETTLEMENT
AMERSCAN LFE INSANS PREM

danTizos

ADF PSYROLL "
AFLACIHSURANCE
IRSUSATEPYUT

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”")
throughout the system is defined by the financial institution.

ACH Company ID: The originating ACH company's identification number.

ACH SEC: The ACH standard entry class.

DR/CR: Indicates if the transaction is a debit or credit.

Transaction Amount: The amount of the ACH transaction that has been presented for payment.

Transaction Description: The description of the ACH transaction.

Paid Date: The paid date for this transaction.
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The Stops and Voids report filter screen allows the user to create a report of checks that have been stopped or
voided. Select items by Issued Date, Void Date, Stop Placed Date, Item Stopped Date or Issued Payee.

Selection Screen:

Stops and Voids

Client: Big City Electric

AccountID: 1 v
#2 L
“ = Optionally chose specific accounts to be
iy D included in the report. By default, all
Void Date; assigned accounts are included in the
Stop Placed Date: _ report.

ltem Stopped Date:

Issued Payee:

Stops and Veids Criteria; + Requested Stop Pay
¥ Requested and Placed Stop Pay
¥ [tem Stopped
¥ Void

Produce Report

Note: This report lists all outstanding issued checks that have been voided andior match to current stop payments.,

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Issued Date: The Issued Date checkbox is used to search for transactions based upon the issued date of checks. A
date range may be selected by entering both a Start and End date. If searching only for a single date, enter the date
in both the start date field.

Void Date: The Void Date checkbox is used to search for transactions based upon the date the item was voided. A
date range may be selected by entering both a Start and End date. If searching only for a single date, enter the date
in both the start date field.

Stop Placed Date: The Stop Placed Date checkbox is used to search for transactions based upon the date a stop

payment was applied to this item by the bank. A date range may be selected by entering both a Start and End date.
If searching only for a single date, enter the date in both the start date field.
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Item Stopped Date: The Item Stopped Date checkbox is used to search for transactions based upon the date the
item was stopped. The item stopped date is only set on checks that are presented for payment after being set up with
a stop payment. A date range may be selected by entering both a Start and End date. If searching only for a single
date, enter the date in both the start date field.

Requested Stop Pay: The requested stop pay checkbox is used to indicate if items that have been requested as
stop payment through the Exact/TMS™ system should be listed.

Requested and Placed: The Requested and Placed checkbox is used to indicate if items with a stop payment
that has been paid applied by the bank should be listed.

Item Stopped: The item stopped checkbox is used to indicate if items that have been stopped because of a stop
payment should be listed.

Void: The void checkbox is used to indicate if checks that have been voided should be listed.

The report can be printed or exported J [Click on "Back to Filter" to return to the

to Excel by clicking on the buttons. report selection screen.
Results Screen:

Stops and Vokts {5)
[ lssuedPayee ] issoedDaie ] inpuiDote ]

" 12TROM
D14R01E
NS
0219018
0S1E01E

[ Res and Paced [_tiem Sioppea T Void Date

ANTROTE

OSZ0EN1E
0SS

37
Requasted Stop Pay Checkad: Trun

Rnguestsd and Placed Stop Pay Chacked: Trus
Hem Stopped Pay Checkad: Trug

oit Checkad: Thio

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Check Number: The check number of this item.

Check Amount: The amount of the check that has been presented for payment.

Issued Payee: The issued payee name for this check.

Issued Date: This is the date the check was issued.

Requested Stop Pay: If the request originated from a source other than this system, this column is blank.
Otherwise, this represents the date the request was submitted.

Requested and Placed: The date the stop payment was applied (setup).
Item Stopped: The date the item was stopped.

Void: The date the check was voided. Note: If an (A) is listed after the void date, the item was automatically voided.
09/28/2012 Issued

09/23/2011 Woid (&)
09/22/2011 Void [A)
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The Exception Items report filter screen allows the user to generate a report of items that were flagged as exception
items. Optionally select items that meet specific criteria. Criteria can include: Exception Date, Exception Type
(ACH, Check or Both), pay/return decision or return reason.

Selection Screen:

Exception ltems

Glient: Bty Elcik Optionally chose specific accounts to be
AroouritiDe 4 3 included in the report. By default, all
&l 5 assigned accounts are included in the
Start End report.

Exception Date:  nanaioo1s

Exception Type:  Sath Check and ACH Exceptions M
Decision: <All Decisions> i)
Reason: <Al Reasons> v
Include Reversals: Mo v

Produce Report

Nete: Transaction history Is retained within the system for 80 days after an item has paid.

The report can be printed or exported Click on "Back to Filter" to return to the

to Excel by clicking on the buttons. report selection screen.
Results Screen:

fxz
T e e T = =27 I N
N 5cE £ Aot 800458 §7084 05HZ1E nerkamp
| > Heed=p AR5 562275 Omce Depol 0512016 nerkamp
BN bcE e scnt 7102558 $15.50 0512016 erkamp
W e ops st 4335 §18154 05122016 nerkame

1503853 $2081 Ben Franklin [0 STALE DATED TEM nerkamg

I ece ops det 1508851 52485 John Adams 05132016 STALE DATED TEM enamg
| 7 S < 17320474 $62208 05122018 | PRONOT ISSUED rerkamg
W ocerapee 2458 527713 Dewes Cheatum 052018 PATEE NAME MISMATCH fverkamp
BN eceFape 2457 511444 loe Frankin (LA T N6 PAYEE NAME MEEMATCH shanson
n BCE Payee 248 $33015 Kally Baggett nsMaRae OAHAZ016 (M) PAYEE NAME MISMATCH shansen
n BCE Papea 2474 513350 053192016 OSTAQ015 (M) AMOUNT MSMATCHPAYEE NAKE MESMATCH narkamp
u BCE Payroll 0 51,000 54 nseE0s QSMAZ016 (M) UNAUTHORIZED ACH TRANSACTION (CTXDRS1S1615167) - Quartery Payment naname
u BCE Payrall 0 4 051206 QEMAZ0IS M) UNAUTHORIZED ACH TRANSAC 12921, 12}- sBay Bob Payr nerkamp

Selaction Creria;

Chent: B5g iy Elackic

Exception Date; 05192015

Bath Check & ACH Exceptions Dnly

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Check Number: The check number of this item.

Transaction Amount: The amount of the transaction that has been presented for payment.
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Issued Payee: The issued payee name for this check.
Paid Date: The paid date for this check.
Input Date: The date the issued item was entered into the system. Note: The date is followed by (M) if the check
was not loaded via an issued file upload, which means it was entered into the system in some other
manner. Examples would be a check being manually input by a user, or a paid not issued exception item that is
paid.
Exception: The type of exception for this item.
Decision: The decision for this exception item.

Return Reason: If the item was returned, the reason will be displayed here.

Decisioned By: The user who performed the decision
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The correction report lists the items that have been corrected by the financial institution. These are items that have
posted incorrectly (usually due to encoding errors: check number blank, zero or incorrect and amount mismatches).

Selection Screen:

Correction Report

Optionally chose specific accounts to be

Glient: ' Hig iy Elerii included in the report. By default, all
Account|0:. ] r assigned accounts are included in the
#2| L
w0 v report.
Start End

Exception Date:  pa/0g0o016

Produce Reporl

clicking on the buttons. Additionally, the Click on "chk to Filter" to return to the
exception date criteria can be changed without report selection screen.

The report can be printed or exported to Excel by {
going back to the selection screen.

Results Screen:

\
| [ e [ Accowntin T Checkhumber T Amount ] issuedaie ] Fucaie T Bxceppon [ feasoe T o= ]
Centix Insurance Agency  HCIDOOSESS Posted Chack # 29076 B500 Q5132016 EHR0E PAID NOT ISSUED Dupicate Comedt
-
Comeded Check ® §276 8500 DBOR2015 D5HA2016

Client: The client’s name.

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Check Number: The check number of the incorrect & corrected items.

Amount: The amount of the check that has been presented for payment and the amount of the corrected item.
Issued Date: This is the date the check was issued.

Paid Date: The paid date for this check.

Exception: The type of exception for this item.
Reason: The reason this item was corrected.

Notes: Any notes associated with the correction.
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The Stale Dated Checks report filter screen allows the user to create a report of stale dated checks using dynamic
selection criteria. A check is considered stale dated based upon the “Stale Dated Check Days” defined in the
Institution specifications. Select items by Issued Date, Input Date, As of Date or Issued Payee.

Selection Screen:

Stale Dated Checks

Optionally chose specific accounts to be
included in the report. By default, all

Client: Hig City Elecine

Account ID: ol ’ assigned accounts are included in the
il v report.
Start End
Issued Date:
Input Date:

Asof Date: 03042018

|ssued Payee:

Produce Report

Hote: Transaction histery is retained within the system for 20 days after an Item has paid.

The report can be printed or exported Click on "Back to Filter" to return to the
to Excel by clicking on the buttons. report selection screen.

Results Screen:

-

T {7 S Y ) S
- BCE Dep Recon 12345 §80.00 Amaco HNZ015 05HSRME
n ECE Dep Recon 12346 $12000 O Plus 1NZ01E o5NERIH6
n BCE Dep Recon 12347 $60.50 Raoling Fire HHORI015 O5H52016
- BCE Dep Reton 12348 $3070 Patnck Fzperald. 10ON2015 O5NS2016

Selection Criteria:

Cient: B Ciy Eleckic
Account I0x BCE Diep Recon
As of Date: DR0B2016

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Check Number: The check number of this item.

Check Amount: The amount of the check that has been presented for payment.

Issued Payee: The issued payee name for this check.
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Issued Date: This is the date the check was issued.

Input Date: The date the issued item was entered into the system. Note: The date is followed by (M) if the check
was not loaded via an issued file upload, which means it was entered into the system in some other

manner. Examples would be a check being manually input by a user, or a paid not issued exception item that is

paid.

As of Date: To create a report of stale dated checks “as of” a specific date in the past, enter a date in this field.
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The Check Reconciliation Summary report is used to assist in balancing online account balances with a customer
statement. The report displays an activity summary of newly issued checks, paid checks, and stopped/voided
checks. The report also provides a total of outstanding checks as of the reconciliation date.

Check Reconciliation Summary

AccountID: BCE Dep Recon v

Reconcile Through Date:  03/08/2018 {Last Reconcile Through Date: 03/08/2018)
Select

Note: Transaction history is retained within the system for 80 days after an item has paid.

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Reconcile Through Date: The ending date of the reconciliation period. The beginning date of the reconciliation
period is based upon the last reconciliation performed on the account. The first time an account is reconciled, all
activity in the system up through the Reconcile Through Date is included.

Check Reconcilement Statement

This Reconcile Through Date: 07/24/2016 A5
Account ID: BCE Dep Recon =

Transaction Summary jxz Reconcilement History
|ssued Checks Show (13) (+) 5297230 Date
Paid Checks Show (1) {-) 5160.25 A
Stop Payments (-) $0.00
Voids Show (1) {-) 5970.85
Current OQutstanding Checks Show (11) (+} $1,841.20

Sitaherment B lpce Sengwy The Reconcile History on

Statement Balance: Calculate $0.00 the r1.ght S%de of the sgreen
Outstanding Check Amount: $1.841.20 provides links to previous
Check Register Balance: -51,841.20 reconciliation reports that

have been performed on this

Click on Finish Reconciliation
to reconcile the checks

Finish Reconciliation

kaccount.

To display a detailed list of the items for any of the totals listed on the report, click on the Show link.
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The Deposit Reconciliation Summary report is used by clients to verify deposits made to an account. This report
allows the client to reconcile a full list of all deposits on an account or to reconcile deposits for each location
separately.

Deposit Reconciliation Summary

AccountlD: BCE Dep Recen v
Reconcile Through Date:  03/08°2016 " (Last Reconcile Through Date: 09/17/2015)
Select
Note: Tr ticn history is retained within the system for 90 days after an item has posted.

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”")
throughout the system is defined by the financial institution.

Reconcile Through Date: The ending date of the reconciliation period. The beginning date of the reconciliation
period is based upon the last reconciliation performed on the account. The first time an account is reconciled; all
activity in the system up through the Reconcile Through Date is included.

Deposit Reconcilement Statement

Last Reconcile Through Date: 05/05/2016 L
This Reconcile Through Date: 07/24/2015 =
Account ID: BCE Dep Recon

Transaction Summary 2z Reconcilement History
Location: | =All Locations= ¥ | Manaage Locations Date
05/05/2016 Clear
Apple Way (15401) (35) $5,564,311.81
South Street (38601) (21) 552 646.40
East Way (829003) (a7) $165,095.30
Location (859005) (36) 523,497 .21
Total Deposits Show (129} (+) £5,805,553.72

Click on Finish Reconciliation to ) ]
The Reconcile History on

reconcile the deposits

the right side of the screen
provides links to previous
reconciliation reports that
have been performed on this
account.

Location: A list of locations will be displayed if location information is available|
values are populated based upon the serial number value from the clients deposit sh,

To display a detailed list of the items for any of the totals listed on the report, click on the Show link
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Manage Locations: If the corporate client is depositing by location, the "Manage Locations" option will be
displayed. When selected, a list of the locations will be displayed with an option to define a description for the
location.

Description

!A Street

iD Street

EG Street

=5|:| uth Street

!App le Way

IMarmal Bled

IMarth 84th

|East Lincaln

|Wegt R

Mote: The location number will be sppended to the description in

parenthesis. Example: South Strest (107)

Location Number: The location the deposit is associated with.

Description: The description of the location. Nete: The location number will be appended to the description in
parenthesis. Example: South Street (107).
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The Account Reconciliation Summary is used to assist in balancing online account balances with a customer
statement. The report displays an activity summary with newly issued checks, paid checks, stopped checks, voided
checks, ACH debits and credits, miscellaneous debits and credits, deposits, service charges, paid interest and
taxes/withholding. The report also provides a total of outstanding checks and the check register balance as of
reconciliation date.

Account Reconciliation Summary

Account |D: BCEIDDG Acct v

Reconcile Through Date: loaieiz016 (Last Reconcite Through Date: 09/17/2015)
Select

Note: Transaction history is retained within the system for 90 days after an item has posted.

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Reconcile Through Date: The ending date of the reconciliation period. The beginning date of the reconciliation

period is based upon the last reconciliation performed on the account. The first time an account is reconciled, all
activity up until the Reconcile Through Date will be included.
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Account Reconcilement Statement

This Reconcile Through Date: 07/24/2016
Account ID: BCE Dep Recon

|\—;J

|zsued Checks

Paid Checks

Stop Payments

Voids

ACH Debits

ACH Credits

Miscellaneous Debits

Miscellaneous Credits

Deposits

-Senice Charges Paid

Interest Paid

Taxes/Withholding
Current Qutstanding
Checks

Transaction Summary

Shaw (13)
Show (1)

Show (1)
Show (1)

Show (151)
Show (28)
Show (129)
Show (44)

(+)$2,972.30

() 5160.25

(-) 50.00

() 597085

(-) $69.72

(+) $0.00

(-} $36,908,572.15
{+) $218,600.75
(+) $5,305,553.72
(-) $41,703.99
{+)$0.00

(-} 50.00

$1,241.20

[z Reconcilement History

Date
NIA

Reconcilement History on
the right side of the screen

Statement Balance:

Outstanding Check
Amount:

Calculate

Check Register Balance:

Statement Balance Summary

§0.00

51,841.20
-51,841.20

provides links to previous
reconciliation reports for
this account.

Click Finish Reconciliation
to reconcile the account.
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To display a detailed list of the items for any of the totals listed on the report, click on the Show link.
**Note — Items that have already been reconciled via the Check Reconciliation or Deposit Reconciliation screens

will not be included in the Account Reconciliation statement. ]
Click Export to Excel to export a

copy of the report to excel.

SYSTEM: 10/06/16 3:52 PM CENTRIX BANE
ACCOUNT RECONCILIATION REPORT V
CLIENT: Big City Electric ACCOUNT ID: TES'T Export to Excel
CHECK # PAID DATE AMOUNT PAYEE/TRAN DESCRIPTICON REFERENCE NOTES
—--- Paid Items --—-—

1 1] 05/12/2016 57.55| Jane Doe 45854224 Check Issued to Jane Doe

z a 05/12/2016 100.00( Jon Doe 45854224

3 1234 05/12/2016 100.00 45854224

4 1235 0571272016 110.00 45854224

k] 1238 08/12/201¢ 1z20.00 45854224

[ 1237 058/12/201% 130.00 45854224

7 10528z 04/20/2016 2,205.00 452854224

After clicking on a link in the Reconcilement History, an Account Reconciliation Report will be displayed with all
items that were reconciled on the report.
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The ACH Returns/NOC Report will display for client users that have an ACH originated company ID or ID’s listed
within the ACH Report Type Setup screen under the tab Company ID Setup will be able to view their returns and
NOC’s within the ACH Returns/NOC Report. This way corporate clients can view the individual NOC and return
transaction information for all ACH originated company ID or ID’s. This screen is only available to financial
institutions that have licensed the Exact/ ARS™ ACH reporting system.

ACH Returns/NOC Report

Company 10:

From: |0B/0B/2015 To: |0B/OE2015

Company ID: The company ID(s) available for the selected company.

From Date: The From Date field will default to today’s date, but you can optionally search for items in the past.

Through Date: The To date field will default to today’s date, but you can optionally search for items in the past.

ACH Returns/NOC Report

| Receiving
Return Effective ) Company Company Company Entry | Receiving Receiving
B C " = T Code o Trace N
Entry Date Return Code 0 Noma Description Nowa DFI 1D Account ran Code Amount race Number

Number

sct DFI Acca = CHRISTIANSEN | oo Tiam | e 2 [l
442016 | 4o | eomeet DRl Account | oo peg | CHRISTIANSEN | oog tesT i 33333333 50,00 | 333333330148316 | cOR
)y INC Renner
SHRISTIANSE Tierra
432016 2774690 | CHRISTARSEN | ooy e 2y 567 3133333330691693 | PPD
INC Renner

CHRISTIAMSEN
INC

41412016 4372016 ‘ 52774690 COR TEST Ao OHara 33333333 22245000 50.00 | 333333330571641 | COR

CHRISTIANSEN |
52TT4690 FHEISTANGEN RET TEST Ao OHara 33333333 22243000

4472016 4732018 =
' ! ING RetumiNOC (26)

333333330486517 | PPD

Incorrect DFT Account | CHRISTIANSEN | Demand Debit

4ar2016 | 42016 = SITT4EB0 CORTEST Pattie Zulauf 33333333 ZUTIAT ) 5000 | 3333330475765 | COR
Numiber (C01) In |

CHRISTIANSEN

442016 | 432016 52774690 | - RET TEST Pattie Zulsuf | 33333333 23471047 333333330830665 | PPD
ic
CHRISTIANSEN | Carlos Smings |
aa0t6 | 4/3R01s | (C10) sar7agng | CHRISTANSEN | cop ey o 31333333 21256011 | Sings Dabdt 50.00 | 333333330709918 | COR
INC Sattardfield RetumMNOC [36)
waonts | szors | Uncolscted Funds sorragen | CHRISTANSEN | oo S srasgoy | DemandCrost | S— -
20 4/3 b RO9) 22714630 INC | 3 3333, 2960 4OC (21 ¥ 33333 2
! i unt CHRISTIANSEN Dig Cradi
aa0iE | arpgie | eomeet DAY Accaun | sar74ga0 | CHRUSTANSEN | oop reey g 13333333 41211222 i $000 | 133333390264246 | COR
lumbet (C01) INC Barrows Tetum = (21) |
Retumed per ODFs CHRISTIANSED Olg |
4azote | 4mizote | o0 irmed pot OO sarrapaq | CHRISTANSEN | oerrper il 13313333 41211222 $989 00 | 313333330398722 | PPD
Rey

1 (ROG) INC Bamows

Return Date: The date the transaction was returned.

Effective Entry Date: The date specified by the originator on which it intends a batch of entries to be settled.
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Return Code: This field contains a standard code used by an ACH Operator or RDFI to describe the reason for
returning an entry.

Company ID: The Company ID of the originator as assigned by the ODFI.
Company Name: This field identifies the name of the originator.

Company Entry Description: This field identifies a value set by the originator to provide a description of the
purpose of the entry.

Receiving Name: This field identifies the individual or company name of the receiver.
Receiving DFI ID: This field identifies the routing number of the RDFI.

Receiving Account Number: This field identifies the account number of the receiver.
Tran Code: This field identifies the type debit or credit entry.

Amount: The amount of the transaction.

Individual ID Number: This field identifies the accounting number by which the receiver is known to the
originator.

Trace Number: The trace number uniquely identifies each Entry Detail Record within a batch in an ach input file.

SEC Code: This field contains a three character code used to identify various types of entries.
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Transaction Reports — Payee Match Report

The Payee Match Report filter screen generates an on-line report using dynamic selection criteria. Select items by
Issued Date, Paid Date, Check Number or Issued Payee Name. This report is only available if the Exact/TMS™
Payee Match module has been licensed.

Selection Screen:

Payee Match Report

Optionally chose specific accounts to be
included in the report. By default, all
assigned accounts are included in the
report.

Client: Bovine Services

Account ID; £ id
#2 b
53 v

Start End
Issued Date: |

Paid Date:
Check Number:
Issued Payes:

Produce Report

Note: Transaction history is retained within the system for 80 days after an item has paid.

The report can be printed or exported Click on "Back to Filter" to return to
to Excel by clicking on the buttons. the report selection screen.

Results Screen: [

115538 Michas! Wilson 03BN
STIR3T United Parcel Senice LERLT-L T OISRIE

L —— -
[ Accomnii T Accownthumeer ] CheckNumber ] Chech Amoent ] Insued Payee Confidence Level
Bl socousess EEGGEAGEA 08 $10324 Kimbarty Daes AIEBFNIS [ o [
Bl seoooncs L $131.08° Amarican Espeass 0316R01E o o (]
Bl wvoousess 55000 Johnson & Johnson DITBTONE ]
(]
[}

Selection Criteria:

Chent: Boha CarWash
Paid Date 02152018 - 02162018

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”")
throughout the system is defined by the financial institution.

Check Number: The check number of this item.

Check Amount: The amount of the check that has been presented for payment.
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Transaction Reports — Payee Match Report (Continued)

Issued Payee: The issued payee name for this check.

Issued Date: The date the check was issued.

Paid Date: The posting date of the check.

Payee Match Check Payee: The name that was read from the check image for this check.

Confidence Level: The level of confidence that the payee match process returned for this check. The level will fall
between 0 (no confidence) and 1000 (perfect score).
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System Reports — ACH Authorization Report

The ACH Authorization Report displays a listing of all pre-authorized rules. Note: This report will only display
rules for the accounts that the user has access to.

[The report can be printed or exported ]

to Excel by clicking on the buttons.

ACH Authorization Report (6]

-‘m—mmmm
BCE Payroll ANl Credits ALL - All Standard Entr Codes Credits Only
BCE Payrol ADF 1212121212 CTX - Corporate Trade oe Deebits Only
BCE Payroll  Taxes 1313131313 ALL - All Standard Entry Class Codes Crebits Oinly

10072014

Client: The name of the client.

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”")
throughout the system is defined by the financial institution.

Description: This is the description of ACH rule.

Company ID: The originating company ID of the transaction from the ACH file. If the company ID field is left
blank, the rule will apply to all company IDs.

Standard Entry Class Code: A list of ACH standard entry class (SEC) codes. Either a specific SEC code can be
selected or “ALL — All Standard Entry Class Codes” can be selected to include all SEC codes.

Debits or Credits: The options are either debits, credits, or both debits and credits to define the types of transactions
for this rule.

Maximum Allowable Amounts: The maximum allowed amount for this type of transaction. If the amount is left
zero, the maximum amount field is not used during the authorization process.

Notification Type: The value Create Exception indicates that any unauthorized ACH transaction will become an
exception that requires a pay or return decision by the client. The value Email Notification Only indicates that the
client will receive an email notification of any unauthorized transaction.

Date Created: The date the rule was created.

Date Updated: The last date the rule was updated.
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System Reports — Transaction Filter/Block Report

The Transaction Filter/Block Report displays a listing of all filters/block rules. Note: This report will only display
rules for the accounts that the user has access to.

The report can be printed or exported
to Excel by clicking on the buttons.

Theu Tran Code
y

TEL - Ted

iy,
o
iy,
o

Client: The name of the client.

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Company ID: The originating company ID of the transaction from the ACH file. If the field is left blank, the filter
will not be used.

Standard Entry Class: The ACH standard entry class (SEC) code(s) pertaining used for this rule. Either a specific
SEC code can be selected or “ALL — All Standard Entry Class Codes” can be selected to include all SEC codes.

From Tran Code: The starting transaction code for this filter. If the ACH SEC Code is not available from the DDA
system, the from and thru transaction code fields may be used to identify the type of transaction.

Thru Tran Code: The ending transaction code for this filter. If the ACH SEC Code is not available from the DDA
system, the from and thru transaction code fields may be used to identify the type of transaction.

Debits or Credits: Displays whether the filter pertains to debits only, credits only, or both debits and credits.

Minimum Filter Amount: The minimum transaction amount for this filter. Transactions must have an amount
greater than or equal to this amount for this filter to apply. Any transaction that exceeds the minimum filter amount
will activate the “notification type” defined for the rule. If the minimum filter amount is blank or zero, the
transaction amount will not be used.

Notification Type: The value Create Exception indicates that any transaction matching the filter criteria will
become an exception that requires a pay or return decision by the client. The value Email Notification Only
indicates that the client will receive an email notification of any transaction matching the criteria in this filter.

Date Created: The date the filter criteria was created

Date Updated: The date the filter criteria was last modified.
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System Reports — Issued Check File Processing Log

The Issued Check File Processing Log displays a list of all issued check files that have been electronically submitted
via the Exact/TMS™ web interface. Select items by Upload Date, Item Count or Dollar Amount. If a submitted file
had errors, the user can drill down to view the errors by clicking in the “Results” column.

Selection Screen:

Issued Check File Processing Log

Client: Big City Electic

Account ID: #1

Start
Upload Date: DRDE2018
Item Count:

Optionally chose specific accounts to be
included in the report. By default, all
assigned accounts are included in the
report.

End
DE/0eU2016

Dollar Amount:

Produce Repart

1 n . "
clicking on the buttons. Additionally, the upload gllécrl; 0: it f;glé ttigf;itfgerfo return to
date criteria can be changed without going back to P '
the selection screen.

The report can be printed or exported to Excel by [

Results Screen:

0162015 |« ORDI0O15 Renesn  [NEEREE

Issued Check File Processing Log (4}

e TR T T T T

n Big City Electric. BCE Exp Actt HAMP 237822 Processed a 3504127 SN7N6 808 AM System 20140620020040_2080_028_pop_pospay_20140610_1100237922_0111
u Big City Elecwic. BCE Payroll _BCE Sangard Processed (] $147230 52016 10:30 AM pdoe 20141020103034___BegCityEiectricDemo cav
Bl ooy Erectie BCE Opa Acct BCE Requive Totals Rejeted 1 1200 52016 13544 doe 20141020103640___ BigCityElectricDamo.cay
Big City Elecwic BCE Payroll _BCE SRandard Processed L] $147230 52116 212PM pdoe 20150520021262____ BigCibElscricDema csv
| _iie] rsurai]

K links under e Results” column for fhe processing info.

File Stafus m Total Amoust Total

Processed: | 103 B
Exception: [ o 0.00
Repecied: [ n 1200

Client: The client’s name.

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in
emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

File Type: The file processing type associated with this upload.
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Results: the results column from the Issued Check File Processing Log will display one of the following processing
statuses:

Unprocessed: The file has been uploaded, but has not yet been processed.
Processed: The file was processed successfully.

Processed with Exceptions: The file was processed successfully, but duplicate checks were not loaded.
Rejected: The file was rejected due to one of the following reasons:

e A mismatch between the number of items/amount entered on the screen and the number of items/amount
contained in the file

e The file format did not match the format selected

To view additional details regarding the file, click on the results column. For example, to view the exceptions on a
file that has a result of Processed with Exceptions, click on the ‘Processed with Exceptions’ link.

Items: The number of items in the file.
Amount: The total amount in the file.
Upload Date: The date the file was uploaded.

User: The user that uploaded the issued check file.

File Name: The name of the issued check file uploaded into the system. Note: The system appends the date/time to
the beginning of the file name.
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Security/Account Administration — Transaction Filter / Block Setup

The Transaction Filter / Block Setup screen is used to define the transaction monitoring rules for an account.
Transactions can be filtered based on the ACH standard entry class, company ID, transaction code, transaction type
(debits and/or credits), and amount threshold. All transactions that meet the filter criteria are processed according to
the Notification Type defined for the rule.

Transaction Filter / Block Setup for Client: Big City Electric

From Tran | Thru Tran Minimum Filter |
C C Amount |
0.0

Account ID | Standard Entry Class Code

il Standard Entry Class Co
WEB - Internet-Inifiated Entry

Create Excepbon v | Add

Client/Account ID: Select the Client/Account ID corresponding to the account for which the filter is to be used. The
Client/Account ID is the nickname or description that identifies this account to the customer. This Client/Account
ID is displayed in place of the account number on screens within the system and in emails generated by the system.
Note: The label used for this field (typically “Client ID” or “Account ID”) throughout the system is defined by the
financial institution.

Company ID: The originating company ID of the transaction from the ACH file. If the field is left blank, this filter
will not be used.

Standard Entry Class Code: A list of ACH standard entry class (SEC) codes. Either a specific SEC code can be
selected or “ALL — All Standard Entry Class Codes” can be selected to include all SEC codes. If the field is left
blank, the filter/block will use the From and Thru Tran Codes.

From Tran Code: Enter the starting transaction code for this filter. If the ACH SEC Code is not available from the
DDA system, the from and thru transaction code fields may be used to identify the type of transaction.

Thru Tran Code: Enter the ending transaction code for this filter. If the ACH SEC Code is not available from the
DDA system, the from and thru transaction code fields may be used to identify the type of transaction.

Debits or Credits: Select either debits, credits, or both debits and credits to define the types of transactions for this
rule.

Minimum Filter Amount: Enter the minimum transaction amount for this filter. Transactions must have an amount
greater than or equal to this amount for this filter to apply. Any transaction that exceeds the minimum filter amount
will activate the “notification type” defined for the rule. If the minimum filter amount is left blank, the transaction
amount filter will not be used.

Notification Type: Select Create Exception or Email Notification Only. The value Create Exception indicates that
any transaction matching the filter criteria will become an exception that requires a pay or return decision by the
client. The value Email Notification Only indicates that the client will receive an email notification of any
transaction matching the criteria in this filter.
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Security/Account Administration — ACH Authorization Rules Setup

The ACH Authorization Rules Setup screen is used to define all of the pre-authorized ACH transaction rules for an
account. An ACH authorization rule can include the originating company, standard entry class, transaction type
(debits and/or credits), and maximum authorized dollar amount. If an unauthorized ACH item posts to an account,
the rules determine whether the item requires a pay/return decision or if the client should simply be alerted via email
that unauthorized activity has occurred.

ACH Authorization Rules Setup for Client: Big City Electric

ion Type for U horized ACH i reate Excapt v | Edt

Account ID Description Standard Entry Class Code Debits or Credits Maximum Allowable Amount

Al Credits ALL - All Standard Enry Class Codes Credits Cnby Edit

ADF 1212921212 CTX - Corporate Trade Ex Diehits Ondy 1000000 Edit
Taxes 1313131313 ALL - All Standard Entry Class Codes Debits Omiy 500000 Edi
ALL - All Standard Entry Class Codes v =Select> v A

Notification Type for Unauthorized ACH Transactions: Select Create Exception or Email Notification Only.
The value Create Exception indicates that any unauthorized ACH transaction will become an exception that requires
a pay or return decision by the client. The value Email Notification Only indicates that the client will receive an
email notification of any unauthorized transaction.

Client/Account ID: The Client/Account ID is the nickname or description that identifies this account to the
customer. This Client/Account ID is displayed in place of the account number on screens within the system and in

emails generated by the system. Note: The label used for this field (typically “Client ID” or “Account ID”)
throughout the system is defined by the financial institution.

Description: This is the client defined description of ACH rule.

Company ID: The originating company ID of the transaction from the ACH file. If the company ID field is left
blank, the rule will apply to all company IDs.

Standard Entry Class Code: A list of ACH standard entry class (SEC) codes. Either a specific SEC code can be
selected or “ALL — All Standard Entry Class Codes” can be selected to include all SEC codes.

Debits or Credits: Select either debits, credits, or both debits and credits to define the types of transactions for this
rule.

Maximum Allowable Amount: The maximum allowed amount for this type of transaction. If the amount is left
zero, the maximum amount field is not used during the authorization process.
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